Guidelines for Electronic Travel Permits and Game Logs
Highland Zone
Coaches, managers or other designated persons responsible for obtaining team permits will need to be registered on the team in the HCR system (contact admin@pcmha.com.)  That person will be required to go to the elearning.hockeycanada.ca site and register for an e-learning account.  Once an account has been obtained they will be able to go online and obtain a game permit for local games, a travel permit for games within the Province of Nova Scotia and inter-branch permits for travel outside the province.  (Permits for international travel will still be obtained from the HNS Office.)
Local home permits will cover all home games and games within the Highland Zone.

Once you have registered for an e-learning account you will be able to go online and click travel permits in the upper left hand corner of the page and request a permit.  It is simple to fill in the required information.  With an e-learning account, you will be able to view your own qualifications, team information, check on clinics and review your travel permits.

All minor hockey members, coaches, bench staff, managers, etc. should have an e-learning account.  Only those registered to a specific team will be able to apply for permits.  Teams will be able to apply for up to five permits at a time.  As these are approved by the Regional Director, and scores are reported, more permits will be available.
The permit page will automatically generate a permit number for each request.  Permits will be automatically approved by the system so there is no wait time.  The Regional Director will review and re-approve permits later.  If errors, omissions or some other problem is identified by the Regional Director during the review, the permit may be rejected.  The permit page also contains a game log for entering game scores after the game is played.  If upon review, the Regional Director notices that game scores are not being entered as required, the RD will suspend a teams’ ability to apply for other permits.  The RD may also suspend or reject any outstanding permits, so it is very important that the follow-up work is done, and game scores are entered.
For teams who have been playing games prior to the beginning of the electronic system being put in place, you will be required to enter all previously played games and backfill them with their scores.  For this purpose, it will be acceptable to enter them all individually on the same date with remarks entered in the memo section that the game was completed and the date it was played.

· Major requirements: make sure you have an e-learning account and you are registered on your team.
Game Permit numbers may be required on the actual game sheet and if that is the case, your permit number will consist of your team HCR# plus the number generated by the e-system (example:  HCR# 1234567 - 890.)
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